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NB:  If you are covered by the terms of GAI (the Graduate Aid Initiative), please check with your department to see if it will permit you to work for the Writing Program.  As of January, 2012 some departments have asked their students in GAI funding to restrict their teaching to jobs within their own departments, or to follow special procedures to get jobs outside their departments.  Please check with your department to see if it has developed such a policy. 

Applications for 2012-12 Academic Year

Jobs Available to Graduate Students - Brief Descriptions

Application deadline:  Monday, February 20, 2012 at 1PM
We offer several teaching positions for graduate students:

1.
Humanities Writing Interns are graduate students who assist faculty by providing writing instruction in first-year Humanities Common Core courses.  Interns typically work for two or three quarters of an academic year, depending on scheduling and course demand.  These appointments are ordinarily renewable.  To work as an intern you must complete a training workshop given Spring, 2012 or Summer, 2012.  The training workshop is available for credit if you wish (HUMA 50000).   

2.
Lectors are graduate students teaching in the Advanced Professional Writing course (a.k.a. Little Red Schoolhouse, ENGL 13000).  The Lector appointment is initially for only one quarter, either in the winter or spring.  There is a good possibility that we can offer a second quarter appointment in the spring.  To work as a Lector, you must complete a training workshop given Autumn, 2012.  This workshop may be taken for course credit (ENGL 50300).  After you have taught as a Lector, you are automatically eligible to teach as a Humanities Writing Intern, or as a Lector in other courses. 

3.
Writing Tutors are graduate students who work individually with students in the Common Core sequences.  The Writing Tutor appointment is for one quarter and it is ordinarily renewable each quarter.  Writing Tutors will participate in a training workshop in Spring or Summer of 2012.  After completing their training, Writing Tutors may also be eligible to work as Humanities Writing Interns.  
You may obtain more information about the Lector, Writing Intern and Writing Tutor positions on-line at:

http://writing-program.uchicago.edu/jobs

General Qualifications.

A.
To teach as a Lector or a Writing Intern, you must in most cases be enrolled in a Ph.D. program at the University of Chicago.  Students in the fifth year of Ph.D. study or beyond may be eligible for tuition grants.  You need not be in advanced residency to apply and to work in these jobs.  

B.
To teach as a Writing Tutor, you must be enrolled in a graduate degree program at the University of Chicago.  

C.
We welcome applicants from throughout the University.  You do not need prior experience teaching writing; you do not need to be in a literature department; you do not need to have been an undergraduate major in rhetoric, composition, or literary studies. 
Application Procedure: Due Date Monday, February 20, 2012
Your application will have two parts: materials you prepare in advance and submit to the Writing Program office (Stuart 330, open Mon-Thurs 9AM-4PM, Friday 9-2PM), and materials you receive from our office when you submit your application.

Materials you'll prepare in advance

· A cover sheet with your name, uchicago email, and the name of the person who will be writing your letter of recommendation. The cover sheet is included at the end of this packet, along with a map showing the location of the Writing Program office. 

· A personal statement. Please let us know about your teaching experience, editing experience, writing experience, approach to writing, and/or anything else you think relevant.

· A 10-page sample of your own writing (if you have only longer articles, please cut them; include the introduction and a short section).

· A letter of recommendation from someone familiar with your teaching or your potential as a teacher. We strongly encourage recommendation writers to send recommendations by email to writing-program@uchicago.edu 

Materials you'll receive from the Writing Program Office

When you come in to the Writing Program Office with your cover sheet, personal statement, and writing sample, we will provide you with the following additional materials for electronic submission:

· A student paper, in hard copy or electronic form as you prefer. We will ask you to take no more than an hour to write a comment on this paper.

· A URL for an online applicant information survey, which will ask you for more detailed contact information and information about your department, division, and year in the University. This information is stored separately from the rest of your application to help ensure that we read your writing sample and student paper comment without knowing your department or year.

What if you're away in Winter 2012? Remote applications

If you can only apply remotely because you are out of state, please email us at writing-program@uchicago.edu for information on remote applications. Remote applicants will email their cover sheet, writing sample, and personal statement to us; we'll then email you with the student critique and the link to the applicant information survey.

Deadlines and further information

The 2012 deadline for these parts of the application is Monday, February 20, 2012 at 1PM. All applications must be turned in to the Writing Program Office in Stuart 330; we're open for this purpose Mon-Thurs 9AM-4PM, and Friday 9AM-2PM. There, your application will be assigned a number, and will be identified to the readers only by that number: the writing sample and paper comment will be thus be rated without any knowledge of who you are. Each application will be read by two people within the Writing Program.

For more information about Lectors, Humanities Writing Interns, and Writing Tutors and the application process: Please contact Kathy Cochran (702-1936) or Tracy Weiner (834-4691), Associate Directors; or Linda Smith, Kelly King-O'Brien, or Rebecca Scharbach (702-2658 or 834-0850), Assistant Directors, Writing Program.  You may also obtain more information on-line at: http://writing-program.uchicago.edu/jobs
Detailed Descriptions of Writing Program Jobs

Lector:  Academic & Professional Writing

(a.k.a. The Little Red Schoolhouse or "LRS")

Job Description.     The Little Red Schoolhouse is a course in advanced writing for undergraduates.  It meets twice weekly (usually TTh, 3:00-4:20): half of the class sessions are lectures given by the LRS faculty, and the other half of the sessions are seminar meetings in which Lectors work with 7 students.  The seminar discussions are based on the papers which students write each week.  A Lector's responsibilities include preparing for and leading the seminar discussions, commenting on all papers and recommending both paper and course grades.  Lectors may also hold occasional office hours and meet with students to discuss individual problems.  

Time Commitment.  Roughly as follows:


1.  Class Attendance:
       3 hours / week


2.  Preparing for seminars and


     commenting on 7 papers per week:
7 hours / week



TOTAL
10 hours / week

Training.     Lectors are required to attend a quarter-long training seminar in the Autumn Quarter.  In the past, seminar has met on Monday afternoons from 3 to 5:50PM.  This seminar may be taken for credit (English 50300).  

Compensation:  In 2011-12, Lectors working in undergraduate sections earned $2,500 per quarter.  Senior Lectors working in a graduate sections earned $3000 per quarter.  Lectors in the fifth year of Ph.D. study and beyond may be eligible for a tuition grant (check with your Division).

Further Opportunities.     Once you have worked as a Lector, you may continue working as a Lector at either the undergraduate or graduate level.  You may also work as a Writing Intern in the Humanities Common Core.  You will not need to reapply to the program to obtain these positions.

Special Qualifications.     The least important qualification is prior experience or an extensive background in teaching English.  The Schoolhouse has found that the most important qualifications are an analytical mind and the ability to work with undergraduates in a friendly and courteous way.  About two-thirds of the Lectors selected regularly come from outside the Humanities Graduate Division.

Term of Appointment:     Winter and/or Spring, 2013, possible positions for Summer 2013.  

Writing Intern: Common Core Humanities

Job Description.  The chief responsibility of the Humanities Writing Intern is to provide a writing component in a Humanities Common Core section of approximately 19 students.  The Writing Intern assists the University faculty member who teaches the section.  The duties of Writing Interns will vary, but generally, they read the course texts and attend class, read and comment on student papers, and teach writing in small seminar groups.  Writing Interns will often have the opportunity to lead one or two discussions of texts in the main class. 

During Autumn quarter, interns divide their class into seminar groups of no more than 7 students, and meet with each of these seminar groups at least three times.  Seminar meetings last an hour and twenty minutes. After Autumn quarter, interns may design a curriculum that combines seminars with one on one meetings.
Time Commitment. Because the interning work load varies from course to course, we can only estimate the weekly time commitment:


1.  Contact hours (class + office hours):


4 hours / week


2.  Small seminars (averaged over quarter):  

3 hours / week


3.  Paper reading (averaged over quarter):

5 hours / week


4.  Class preparation:




3 hours / week
ESTIMATED TOTAL: 
15 hours / week

Training.  Interns must complete a quarter-long training seminar in the Spring or Summer Quarter of 2012.  The seminar will require approximately three hours per week of class time and two hours per week of preparation.  The seminar may be taken for course credit (Humanities 50000).  

Compensation. Writing Interns receive $3000 per quarter.  Interns in the fifth year of Ph.D. study and beyond may be eligible for a tuition grant (check with your division).

Special Qualifications. You do not necessarily need specialized knowledge of the scholarly work done on the texts in a particular Humanities Core Course.  Such knowledge helps, of course, but we have found that the most important qualifications are an analytical mind, the ability to read challenging texts carefully, and the ability to work with undergraduates in a friendly and courteous way. 

Term of Appointment.  Typically Fall-Spring, 2012-13.  Other arrangements are also available to accommodate interns with other teaching or research obligations during one or more quarters of a given year. 
Further Opportunities.  Once you have worked as a Writing Intern, you may ordinarily renew your position for as long as you wish if your job performance is satisfactory. You will not need to reapply to the program to do this, and you may take quarters off and return when you wish.

Common Core Writing Tutors 

Job Description.  Writing Tutors work individually with students in the Common Core sequences.  Graduate students from all areas are eligible to apply.  Writing Tutors with appropriate training in teaching English as a Second Language may be selected to work as Writing / ESL Tutors, and they may work primarily with students requesting assistance with English. Tutors work in Reading Room North of Harper Library.
Writing tutors neither copyedit student's work nor advise them on the content of their papers.  Instead, they teach writing in the context of a one-on-one session.  They may help students brainstorm on how to evolve a significant claim in response to a paper prompt.  More frequently, they work with students on partial or completed drafts,  advising students on how to make their writing more persuasive, organized, and significant to their academic readers.
Time Commitment.  Tutors work in four-hour shifts.  They may commit to as little as one shift per week or as many as three, depending on their schedules and on student demand.  All shifts are in the evenings, Sundays through Thursdays, second through eleventh weeks.

Training.  In the Spring or Summer, Writing Tutors attend the training session provided for Writing Interns (Humanities 50000).  Writing Tutors also attend workshops and brief staff meetings one or two times during each quarter.

Compensation. Beginning salary for Tutors is $12.00 per hour.  Tutors are not eligible for a tuition grant. 

Term of Appointment.  Fall Quarter, ordinarily renewable Winter and Spring. 
Application COVER SHEET
Application Deadline:  Monday, February 20, 2012, at 1PM
Please provide us with the following basic information:

	Last name
	

	First name
	

	Uchicago email
	


Office use only

Application number for anonymous review: 

	


Please submit this form in Stuart 330 with your writing sample and personal statement when you are ready to comment on the student essay and fill out the on-line Applicant Information Survey. Applications will be accepted up to 1PM on Monday, February 20. Before the application deadline, we'll be open for this purpose Mon-Thurs 9AM to 4PM, and Fridays 9AM-2PM. 
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